
Year End 1 12/23/09 

Year End Procedure 
 
 
 
The first day of business at your new fiscal year, CounterPoint must be updated to the 
current calendar. 
 
The following steps should be performed before starting business on the first day of the 
new year, however it should not be done in advance. 
 
Be sure all transaction posting (credit card settlement, end of day ticket posting) is 
complete for the year that is ending. 
 
To change to the next year, select Setup / System / Company.   

 
1. Select the new year by using the lookup  in the Current calendar field 



Year End 2 12/23/09 

 
2. If the year is there, select it and click OK. If not, select Add (F2) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Save the new calendar when done 
4. Exit from the calendars window and verify that the new year is in the Current calendar 

box on the Company window 
5. Close the Company window 
 
 
NOTE: If your fiscal calendar is different from the regular calendar, perform these steps on 
the first day of your fiscal year. 

1. Enter the New Year 
 
2. Enter the begin date 
(Example: 01/01/2009) 
 
3. Enter the end date  
(Example: 12/31/2009) 
 

4. Enter Last year calendar 
(Example: 2008) 
5. Enter Next year calendar  
(Example: 2009) 
 
6. Click Set Default Dates 
You will be prompted for the 
Ending date for first week, 
this would be the first 
Saturday in January. 
This will define the months, 
quarters and weeks for 
reporting purposes. 
(Ex for 2009: 1/3/2009) 

 


